[image: image1.png]



SCMC-MMD-5.0











Revision: Baseline











Date 23 August 2001

Materiel Management Department

Supply Chain Management Center, Albany
 

Marine Corps Logistics Base, Albany, GA  31704-0320

_____________________________________________________________________________

MMD STANDARD PROCEDURE

CODE 570

WIR

RECEIPTS MANAGEMENT
SIGNATURE/APPROVAL
The signature and date below indicates approval of this procedure for implementation at the Materiel Management Department.

                              (Signature on File)                   (                                                                                                  (
                                  M.E. RUDOLPH



         

           DATE              

     Director, Materiel Management Department, Albany

DOCUMENT HISTORY LOG
	Status

(Baseline/Revision/

Canceled)
	Document Revision
	Effective

Date
	Description

	Baseline
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


MANAGEMENT RESPONSIBILITY 

1.  SCOPE
1.1  Scope.  This Materiel Management Department (MMD) Standard Procedure (SP) is applicable to processes related to receipt management within the department.

1.2 Purpose.  This SP establishes Receipt Management guidelines to be used within the department.

1.3  Applicability.  This SP is applicable to MMD organizational elements.

2.   APPLICABLE DOCUMENTS
Marine Corps Orders & Directives, DIVO 4400.1, MCO 4400, MCO P4400.75, Stock Control System (SCS) 

Users Manual

PM/WSM MODEL A42122: Receive (Process Receipts, condition coding)

3.  DEFINITIONS

See SCMC-MMD.00 for definitions. To Be Determined
4.  PROCEDURE

4.1 General. The responsibility for receipt management belongs to the MMD.  Materiel Managers (MM) are vested with the responsibility within MMD.

4.2 Concept.  During the Recoverable Items Report (WIR) process, any asset and/or equipment designated to return to wholesale stock (stores) requires a due-in transaction within SCS.  This due-in transaction is used to process the receipt when it has been received via AUTODIN into the wholesale SCS.

4.3  Process.  Incoming receipt for Stores Account Code (SAC) 3, Class II and Secondary Depot Reparables (SECREP) is received via AUTODIN into the wholesale SCS. 

4.4  Management Review.  The frequency of review of this procedure shall occur annually. Updates shall be incorporated as required.

4.5  Responsibility
Actionee




Action
	Senior Management

Materiel Manager (MM)


	4.5.1

4.5.1.1

4.5.2

4.5.2.1

4.5.2.2

4.5.2.3

4.5.2.4

4.5.2.5

4.5.2.6

4.5.2.7

4.5.2.8


	Communicate the MMD Receipt Management Policy and Procedures to all employees through documentation, written and verbal communication and employee orientation training.

Monitors receipt management exception reports, expedites as necessary to assist materiel manager in processing timely receipts. 

Incoming receipts from WIR are routed via AUTODIN to the SCS.

SCS performs validation of due-in record.

If due (DF_) is resident in SCS, receipt transaction is automatically processed.

If due is not resident in SCS, an “SA” exception is generated on the SCS (CEX) screen.  Review the SCS (CEX) exception by Manager Designator Code (MDC). 

Compare data in SCS (AIMA)  with receipt exception.

If the data on the receipt is correct, load a due (DF_) in SCS (DIMA) .

Process the “SA” receipt exception in SCS (CEX) and the receipt process is complete.

If the data on the receipt is not correct, initiate action to correct the discrepant data and process the receipt exception in SCS (CEX).

The receipt is complete.  The “D6_” transaction will update the wholesale due-in record and the Tasset record in SCS (NSNC).




5. NOTES

6. DATA, FORMS AND REPORTS

6.6.1 Number of receipts received within a week.

6.6.2 Average amount of time required to process receipts (time from when transaction first hits SCS to completion).

7.  QUALITY RECORDS

8.  FLOW DIAGRAM
Appendix A 

Requisition Management Flow Diagram
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