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NTRACTS DEPARTMENT POLICY STATEMENT 03 - 01

From: Director
To: Distribution List

Subj: PRE-SOLICITATION / PREFAWARD CONTRACT FILE REQUIREMENTS

FOR WIDE AREA WORKFLOW RECEIPTS AND ACCEPTANCE (WAWF-
RA) SYSTEM

1. Purpose. Is to establish file requirements to support the WAWF-RA system.

2. Action.

a, In order to ensure proper utilization of WAWF-RA all users must have a current
Department of Defense Activity Address Code (DODAAC).

b. The Contract Specialist / Purchasing Agent shall ensure the receiving activity, the
acceptance activity (if different from the receiving activity) and the paying office for each
requisition has a current and correct DODAAC, which is available from the Defense

Automatic Addressing System Center at https://day2k1.daas.dla.mil/dodaac/dodaac.asp jnternet
website.

c. The Contracting Officer is responsible for verification of the DODAAC listed in
the contract before award of any contract / order issued as of the date of this policy.

3. After implementation of WAWF-RA the users will no longer provide paper copies of
receiving/acceptance and payment documents, and contract closeout can only be accom-
plished electronically through query of data available in WAWF-RA.
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